Formative Assessment Protocol

Formatives are diagnostic assessments that help determine whether or not the student is mastering the concept. 

Formatives also show which common misunderstandings students have and common errors they are making. 

The formative assessment should answer the question, “Are the students learning ____?” 

The goal is to use that information to inform instruction and correct their misunderstandings and errors. 

1. Formatives should follow instruction and should not be used as pretests.

2. Formative items and the content in formative items should not be used during instruction.

3. Cloned items are items that have similar question stems or context but the numbers or details have been changed. Cloned items should not be used during instruction.

4. Formatives should follow instruction by at least one week.

5. Best practices suggest formatives are administered on Mondays rather than Fridays to determine retention.

6. For a valid measure the same question may not be used with the same student for two weeks.

7. Formative assessments should contain items from at least two different performance objectives. 

8. Formatives should have at least 2 but no more than 3 items per performance objective.

9. Teachers should read through each formative before administering it to determine what materials are necessary. 

10. Formatives are secure items and copies should be discarded after testing.

11. Formative data should be analyzed to plan instruction. Look at the distractors that were chosen most often to understand the students’ misunderstandings and errors. 

12. Students can be grouped based on the data, and instruction can be tailored to their needs.

Remember, formative assessment is a process, not an event.

These help teachers and students monitor their progress toward established goals.

