Submitting an announcement
If you would like something announced on the KSMB news, please submit the announcement.

Here is how it works:

Click on "Computer” and "Shared S:”
Open "0 Announcements” folder
Double click on:

@ﬂ Announcement Requests

Enable the program: Click "Submit an Fill in and submit the form:
announcement: mm - _ -
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Please enter the following infarmatian for the contact persan far this announcement:

Firat Marne | Last Mame I

Ermil mined Phaone I—
Opticnal - but helpful if we have questions.

Pleaze enter a brief headling for your announcement [only needed if announcerment will appear on website or i local media]

Please enter pour announcement balow EXACTLY as pou would like it to run.

when vou elick inthe box
; : : 3 calendar will pop-up.
Whatis the FIRST day this announzement should run ?‘I Click the Iqe_ginhing' date (FIRST
Wwihat iz the LAST day this announcement should min? I -and repeat in second box for LAST
day you want it read.
: : If yau want it for OMNE davy, put the same
wihere would pou like thiz announcement bo appear? [chieck all that apply) date in the boxes.

Daily Snnouncemients [

; Check all boxes that apply.
San Marcos Website [ 5
IF checking “local Media” (newspaper),
you must include ALL sections of
farm (including email, phone, etz
Please enter any additional informiation we need to kniow about this announcement,

Local Media [

Submit |

If you have photos or a video that you would like shown:
1. Please tell me the name of the file in the “additional information” section and
2. place the file in the “media Files” folder.




