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Date of Request:                                        
Deadline for Photos:
Person requesting:                                   
Department:                                            
Contact #:                                         
        
Email:                                                                    
Photo shoot details
Date & Time:  ___ ____________________________________________________________________    
Contact person and phone number on location:  ________________________________________
______________________________________________________________________________
Location (building, room #, off-campus address):  _____________________________________________________________________________________
Description of photo(s) needed (portrait, event, illustration, etc.)  Please be specific.  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What is the intended purpose of the photographs? (publication, display, website, etc.) 
__________________________________________________________________________________________________________________________________________________________________________

Special requests (setting details, restrictions, etc.)
__ __________________________________________________________________________________
  PLEASE NOTE:
• Perry Photo Desk will contact you within 2 school days of your submitted request.
• Requests for evening and weekend requests should be made 5 days in advance.
• Perry Photographers will provide photos electronically via email, online photo bank, or disc. 
• Contact Megan Driving Hawk with questions.   D-100    x2954.
• Be prepared to give feedback regarding your photographer’s professionalism. 
• Thank you for supporting the Perry Photography Department!

                   SUBMIT REQUESTS TO MRS. Driving Hawk  (e-mail or mailbox)
Assignment Desk Only:
Photographer:  _____ ____________________________________________________________
Assigned Date:  ____________________________   Deadline:  __________________________
PHOTO REQUEST FORM   Perry High School Photo Dept�Please type or print all fields.�--------------------------------------------------------------------------------------------------
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